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MY FIRST DESK – 20-Kit Master Carton
SKU MFD-20  •  $599 / carton (20 student kits)  •  Age 4+  •  CPSIA & ASTM F963-23 tested  •  
Designed by Dr. Aimee Ketchum, OTD, OTR/L

H O W  T O  O R D E R  — 3  S T E P S

1  Download this packet for your AP to create our 
vendor record, which includes:

• Letter of Intent
• IRS Form W-9 
• Certificate of Insurance 
• Children’s Product Certificate

2  Generate an estimated quote at: 
myfirstdesk.info/pricing

3  Reserve your kits with a Letter of Intent —
non-binding, no payment. Joins your school to our 
founding cohort for the first production run.

4  Issue your PO once the run is confirmed —
when reservations reach our 5,000-kit first run, we 
produce and ship, invoicing Net 30.

P A Y M E N T  &  T E R M S

• Net 30 from invoice date on approved POs

• FOB destination; shipping estimated on your 
quote

• Pay by PO, card, Google Pay, or Amazon Pay

• Tax-exempt with a valid certificate on file

• No interest or late fees unless agreed in writing

C O M P L I A N C E  &  C E R T I F I C A T I O N S

• CPSIA & ASTM F963-23 tested — Children’s Product 
Certificate on file

• Not debarred or suspended (2 CFR Part 180)

• Non-collusion & no conflict of interest

• No on-site services or student contact (background-
check rules N/A)

• Equal-opportunity & lawful conduct

Most orders need no formal bid
Under 2 CFR 200, purchases at or below the 
$15,000 micro-purchase threshold need no 
competitive quotes (~25 cartons). Up to the 
$350,000 simplified-acquisition threshold, only a 
few quotes are needed — not a full RFP.

Vendor Onboarding Packet

Questions or need help ordering?  Email hello@myfirstdesk.info or visit myfirstdesk.info
to download this packet, generate a quote, or place an order.

Founding cohort now forming — reserve your kits with a non-binding Letter of Intent. Production begins 
once reservations reach our 5,000-kit first run.
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Date: ________________
School / Organization: _____________________________________________
Primary Contact: ________________________________________________
Title: ________________________________________________________
Email / Phone: __________________________________________________

Pilot Program Interest
This Letter of Intent (“LOI”) confirms that the above referenced school or organization (“Participant”) 
is interested in exploring participation in the Kindergarten Readiness Box Pilot Program offered by 
Boston Labs for potential Spring 2027 implementation.

Participant is interested in the following estimated quantity:
Estimated Cost: $30/box + shipping (orders of 240 boxes or more may be customized with logo)
Kindergarten Readiness Boxes (Units): __________
Estimated Rollout Timing: __________________
Intended School(s) / Classroom(s): _____________________________________

Purpose
The purpose of this LOI is to support preliminary planning, budgeting, forecasting, and production 
discussions between the parties while Participant evaluates the program internally.
Participant understands that any future implementation may require:

• Formal quotation 
• School-issued Purchase Order (PO) 
• Production scheduling 
• Delivery coordination 
• Final procurement approval 

Non-Binding Understanding
This LOI is non-binding and intended solely as an expression of current interest. It does not create a 
contractual obligation for either party and does not obligate Participant to purchase products or 
services.  Any future agreement shall be subject to separate written quotation and mutually agreed 
purchasing documentation.

Acknowledged and Agreed
Participant MY FIRST DESK
Signature: _____________________ Signature: _____________________
Name: ________________________ Name: ________________________
Title: _________________________ Title: _________________________
Date: _________________________ Date: _________________________

Non-binding Letter of Intent
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IRS Form W-9
Our completed W-9 provides everything your accounts-payable team needs to create our vendor record: 
legal business name, EIN, entity type, address, and signature.
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Children’s Product Certificate (CPC)
Confirms CPSIA & ASTM F963-23 safety compliance.

Available upon request
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Certificate of Insurance (COI)
General & product-liability coverage; your district named as additional insured upon request.

Available upon request
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